
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
IMPORTANT NOTE TO APPLICANT: 

 
 

You can type in to this PDF file, but you will not be able to save your 
typed application unless you have Adobe Acrobat (not Reader).   If 
you don’t have Acrobat, make sure you are working on a computer 
connected to a printer.  

 
 

Before you fill out this application, make sure you have read and 
understand the RA Selection 101 booklet.  It contains essential 
information about the position and the selection process.  By signing 
and submitting your application, you are acknowledging that you 
have read and understood the RA Selection 101 booklet. 

 
 

Thank you!  Good luck with your application! 
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Resident Assistant & Student Employment/Hire Application  
Combined Form Part II 

 

This application form combines the Resident Assistant application and the NWC Student Employment/Hire Application Form 
Part II as required by Northwest College Human Resources.   This application will be processed internally through the Residence 
Life Office.  Should you be offered and accept a position, a copy of your application will be provided to the Human Resources 
Office in ORB 106. 
 

Please type (or print neatly in black ink) and return pages 15-20 with attached essay responses to the Residence Life Office by 

12 NOON on Wednesday, March 15, 2017 for full consideration.  Applications submitted past deadline will be placed on file for 

a period of one semester for consideration should there be any openings after the initial selection process has concluded.   

 

 

First Name: 
 
 

Middle Name: Last Name: 

Student I.D. Number: Number of semesters lived on 
campus (including this semester): 
 

Academic Major: 

Last Semester GPA: 
 

Cumulative GPA: 

Hall Address: 
 
 

Permanent Street Address: City, State & Zip: 

Phone Number: 
 
 

Alternate Phone Number: Email Address: 

Are you legally authorized to work in 
the United States? (International 
students: please skip this question 
and answer the question in the box 
below.) 
 

YES/NO 
 
 

 
 
 
Type of Visa (Please Circle one): 
F1 
J1 
Other______________ 

Have you ever been employed by 
NWC? 

 
YES/NO 

 
If YES, list position title and dates of 
employment: 

Do you have any relatives who are currently 
employed by NWC? 
 

YES/NO 
 

If YES, indicate names and relationships: 

 
 
Are you 18 years or older?   YES/NO 
 

 

 
Are you able to perform the essential functions of the job with or without reasonable accommodation? (see job description) 

YES/NO 
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Employment Experience 
Employer Name: 
 
 

City: State: (enter NA if a non Us 

Address) 
Start Date: 
 
 

End Date (Leave blank if still 

employed) 
 

 

Job Title: Work Performed: 
 

Supervisor Name: 
 
Supervisor Phone Number:  

Supervisor Title: 
 

Reason for Leaving: 
 

May we contact this employer? 

 
Employer Name: 
 
 

City: State: (enter NA if a non Us 

Address) 
Start Date: 
 
 

End Date (Leave blank if still 

employed) 
 

 

Job Title: Work Performed: 
 

Supervisor Name: 
 
Supervisor Phone Number: 

Supervisor Title: 
 

Reason for Leaving: 
 

May we contact this employer? 

 
Employer Name: 
 
 

City: State: (enter NA if a non Us 

Address) 
Start Date: 
 
 

End Date (Leave blank if still 

employed) 
 

 

Job Title: Work Performed: 
 

Supervisor Name: 
 
Supervisor Phone Number: 

Supervisor Title: 
 

Reason for Leaving: 
 

May we contact this employer? 

Have you ever been convicted of any law violation? Include 
any plea of “guilty” or “no contest”. Exclude minor traffic 
violation unless position requires a drivers license.  
 

YES/NO 
(A conviction will not necessarily disqualify an applicant for 
employment but may require a criminal history background 
check.) 

If yes, please describe the dates, nature, and circumstances 
of the crime: 
 
 
 
 
 

Have you ever been found in violation of Northwest 
College’s Student Code of Conduct or Policies?  
 

YES/NO 
 (A violation does not necessarily exclude you from 
consideration for employment.  This information will be 
reviewed with respect to the nature of the violation.) 

If yes, please include an explanation of the violation(s), the 
sanction(s) given, and what you learned: 
 
 
 
 
 

Please list your anticipated activities and employment (on or off campus) for the 2017-2018 academic year, along with 
anticipated time commitment:  
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Short Essay Questions  
Please attach your typed (or neatly printed) responses on a separate sheet(s).  Responses should be limited to no more than 
500 words per question set. 
 

 

 

 

 

 

 

 

 

  How did you learn about the Resident Assistant position and what prompted you to apply for it?  Why would you like to 
become a Resident Assistant?  What interests you about the position?    
 
 

 What qualities do you possess that you believe will help you as a Resident Assistant?  What do you believe would be your 
three (3) greatest strengths and three (3) greatest limitations in this position? 
 
 

 What experiences do you have that you feel would make you especially suited for this position?  Please Include any 
organizations to which you have belonged and any leadership roles you have held.  Explain how these experiences have 
better prepared you to be a Resident Assistant. 
 
 

 In your own words, please define community and describe what you believe life in a residential community should be like.  
What is the Resident Assistant’s role is in fostering this community?  If you were a Resident Assistant, how would you build 
community within your hall?    
 

 Resident Assistants are responsible for learning about and completing several important administrative processes and by 
strict deadlines.  Tell us about a time when you worked on a large project or in a work environment that involved lots of 
details, factors, responsibility, and/or deadlines.  How did you stay organized?  What did you learn?  How can you apply this 
understanding to tasks you will face with the RA position? 
 
 

 The Resident Assistant position encompasses many different roles, including being a student, a role model, an advisor, 
and an educator.  How would you balance the seemingly conflicting roles of being a peer mentor and upholding policy as a 
Resident Assistant?  Why is it important to have rules and regulations in a residence hall community?  What can happen in a 
hall community when policy is enforced versus when it is not enforced? 
 
 

 In which residence hall community would you like to work next year if hired?  Why are you the best for that community?  
After identifying and explaining your top choice, please rank the remaining residence halls according to your preference of 
where you would like to work if hired and provide a brief explanation for your ranking order.   
 
 
(Please note: While we do take your preferences into consideration, we make our staffing decisions and placement based on a variety of 
factors.  When we are building our hall teams, we do consider your major, learning and leadership styles, areas of expertise, and skill set 
among other factors relating to teamwork and fit with the residence hall environment.  RAs are assigned to living areas based on the 
particular needs of the Residence Hall and the team.) 

jennifer.skinner
Highlight
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Professional References 

Name of Reference: Title: Business: Primary Phone Number 

Alternate Phone Number: Email Address: How do you know this reference: 

 
Name of Reference: Title: Business: Primary Phone Number 

Alternate Phone Number: Email Address: How do you know this reference: 

 
Name of Reference: Title: Business: Primary Phone Number 

Alternate Phone Number: Email Address: How do you know this reference: 

 

Student Employment Statements and Agreement 

As the Resident Assistant position spans both academic year AND summer employment periods, you are required 

to sign the Student Employment Agreement and Statements for the Academic Year and Summer terms, as well as 

the Residence Life application statement below (3 sections, five signatures in total). 

  Department of Residence Life Employment 

 

Applicant’s Statement  

 

I have read and understand the RA Selection 101 Booklet which outlines the commitment and 

responsibilities of the position.  I hereby certify that all statements and answers set forth on 

this application are complete and true.  I understand that false statements or omissions will 

be cause for the termination of my application or subsequent employment.  I understand that 

by signing this application, I am giving permission to the Residence Life Department to access 

my academic and disciplinary records and social media as deemed necessary to discuss 

information relevant to job eligibility and my candidacy.  I understand that any offers of 

employment are contingent upon successful verification of a background check. 

Notice of Background Check Requirement:  The Resident Assistant position is subject to a background check.  

Hiring status is always conditional upon a successful verification.  If verification is not successful, all employment 

decisions will be made by the Director of Residence and Campus Life or their designee. 

 

 

_____________________________________  _________________________________ 
Applicant Signature      Date 
 

Northwest College does not discriminate on the basis of race, color, national origin, sex, age or disability in its program and 

activities.  Inquiries regarding this policy should be directed to the Compliance Officer, 231 West Sixth Street, Powell WY 82435 

or call 307-754-6098.    

jennifer.skinner
Highlight
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The filing of an application is the preliminary step to employment and does not imply that the applicant is bound to accept employment 
nor that the employment will be offered. Employment practices of the College are based on a policy of securing at any given time for any 
given position employees with the best training, experience, and adjudged ability for the position and salary as advertised. All College 
hiring is consistent with College policy and subject to available funding.  
 
Having made application with Northwest College, I hereby authorized the release of information directly to said institution and/or its 
representatives(s). I release and hold harmless present and past employers, references, and all persons and institutions whomsoever, from 
any charge because of furnishing information.  
 
I hereby certify that all information and statements provided by me on this application or related to this application are true and complete 
to the best of my knowledge. I have withheld nothing that would, if disclosed, affect this application unfavorably. I am aware that should 
any investigation at any time disclose any misrepresentation or falsification, my application may be rejected or I may be dismissed from 
Northwest College if already employed.  
 
BY SIGNING BELOW, I certify that I have read and agree with these statements.  
 
 
 

_____________________________________  _________________________________ 
Applicant Signature      Date 

 

 

 

  NWC Student Employment (Academic Year) 

 

Agreement 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student Employment Statement 
 

Student employment is defined as students hired in positions throughout the campus to be of 
assistance to designated area of employment for a total of not more than 20 hours per week. 
To be eligible for student employment, student must be taking a minimum of 6 credit hours per 
semester from Northwest College. Students who are hired must complete all paperwork 
(Student Employment/Hire Form, Student Work Assignment and Payroll Authorization, FERPA 
form, W-4, I-9, and IDs and returned to ORB 106) BEFORE starting employment. Student 
employment is on a semester by semester basis and can be discontinued at any time for any 
reason. If hired, I agree to abide by Northwest College student employment policies.  
 
By signing below, I acknowledge that I have read and understand the above paragraph.  

 
 
_____________________________________  _________________________________ 
Applicant Signature      Date 
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The filing of an application is the preliminary step to employment and does not imply that the applicant is bound to accept employment 
nor that the employment will be offered. Employment practices of the College are based on a policy of securing at any given time for any 
given position employees with the best training, experience, and adjudged ability for the position and salary as advertised. All College 
hiring is consistent with College policy and subject to available funding.  
 
Having made application with Northwest College, I hereby authorized the release of information directly to said institution and/or its 
representatives(s). I release and hold harmless present and past employers, references, and all persons and institutions whom soever, from 
any charge because of furnishing information.  
 
I hereby certify that all information and statements provided by me on this application or related to this application are true and complete 
to the best of my knowledge. I have withheld nothing that would, if disclosed, affect this application unfavorably. I am aware that should 
any investigation at any time disclose any misrepresentation or falsification, my application may be rejected or I may be dismissed from 
Northwest College if already employed.  
 
BY SIGNING BELOW, I certify that I have read and agree with these statements.  
 

_____________________________________  _________________________________ 
Applicant Signature      Date 

 

 

   NWC Summer Student Employment  

 
Agreement 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Summer student employment is defined as students hired in positions throughout the campus 
to be of assistance to designated area of employment for a total of not more than 40 hours per 
week.  
 
Summer student employment positions are filled based upon the following priorities: 

1. Highest priority for hiring: Students who are enrolled in at least 2 credit hours during the 
summer semester. 

2. Second priority for hiring: Students who are pre-registered to attend at least half-time (6 
credit hours) during the upcoming fall semester. 

3. Third priority for hiring: Incoming freshmen students who have been accepted for 
admission and are pre-registered at least half-time (6 credit hours) during the upcoming 
fall semester     

 
Students who are hired must complete all paperwork (Student Employment/Hire Form, Student 
Work Assignment and Payroll Authorization, FERPA form, W-4, I-9, and IDs and returned to ORB 
106) BEFORE starting employment. Student employment is on a semester by semester basis 
and can be discontinued at any time for any reason. If hired, I agree to abide by Northwest 
College student employment policies.  
 
By signing below, I acknowledge that I have read and understand the above paragraph.  
 
 
_____________________________________  _________________________________ 
Applicant Signature      Date 

Summer Student Employment Statement 
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